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This article contains instructions on how Profile Owners (i.e., parents, adult club

members, adult participants, employees, etc.) can delete and replace an Action Plan.

DELETING AN ACTION PLAN

1. Log in to Care Central.

2. Click on the name of the profile.

3. Scroll down and go to Safety Alerts section and click the Edit box.

4. It will show the Medical Conditions page.

https://groups.caremonkey.com/users/sign_in
https://downloads.intercomcdn.com/i/o/28671086/85d90e8cc1c82f50632df2ff/Screen_Shot_2017-07-13_at_11_59_06_PM.jpg
https://downloads.intercomcdn.com/i/o/81164877/54d438e0b37fab44f2c69ada/File1479202863215


5. Look for the name of medical condition and click the X mark next to the View

Attachment link.
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6. You will then be prompted to confirm your action. Click OK.

REPLACING AN ACTION PLAN

1. Log in to Care Central.

2. Click on the name of the profile.
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3. Scroll down and go to Safety Alerts section, and then click the Edit box.

4. It will show the Medical Conditions page.  

5. Look for the name of the medical condition and click the Edit button.
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6. It will bring you to a page where the details of the medical condition can be found. Go

to the Upload an Action Plan section and then click Choose File. If the action plan needs

to be updated after a specific date, please choose a date for the Review Date/Expiry

date for Action Plan.
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7. Look for the file in your computer and click Open to add the file.

8. Click Update.
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9. Since changes were made to the profile, it needs to consent again. 
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